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A. Giangvién cap nhatdé cuong chi tiét hoc phan

Buéc 1. Dangnhap phanmém Quan Iy dao tao https:/qldt.ntu.edu.vn

Budc 2. Vao muc Xem thai khoa biéu

Trang thong tin |

Hé dao tao | Dai hoc va Cao 65ng chinh quy + Nam hoc | 2023-2024 Hoc k\}
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Xem thai khoa Quan ly khoi Ké hoach hg
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———————

Quan Iy diém Xét tot nghiép Lich coi thi

Buéc 3. Chon menu “Cap nhat dé cuong”
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https://qldt.ntu.edu.vn/

Budéc 4. Tim I6p hoc phantuong tng va nhan nat

Upload file dé ardng

File d& cu'dng

Chon File

tai cot File dé cuong

DeCuongChiTietHocPhan_CTDL .pdf

“. Thure hién

Buéc 5. Chon upload file dé cuong chi tiét hoc phan tirmay tinh (dang pdf, doc
hay docx, tén file khong co dau va khong co ky tu dic biét) va nhan nat Thyc
hién. File PCCTHP duoc upload va chuyén sangtrang thai cho Truang Bo mon
duyét. Sau khi dugc duyét, DCCTHP s& xuat hién trong thoi khoa biéu hoc tap
caa sinh vién va sinh vién cd thé download dé xem.

Trong trudng hop Truéng Bo mon yéu cau hiéu chinh BPCCTHP, giang vién c6
thétién hanh upload lai file.

B. Giangvién dang ky hinh thic thi

Buwdc 1. Trongman hinh chinh, chon muc“Lich coi thi”
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Can bé nhdn
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Quan Iy diém Lich coi thi Xét tot nghiép Xem thdi khda Quan Iy khai K& hoach hoc Nghién cifu
biéu lwrgng cong tac tap khoa hoc

Buéc 2. Chon menu “Quan ly két qua dang ky hinh thuc thi” dé liét ké cac hoc
phangiang day trongky



Lich coi thi Lich thi caa Idp giang day Quan ly két qua dang ky hinh thirc thi

Danh sach hoc phan tw bé tri thi
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Budéc 3. Nhanvaonat %  dékhaibao hinh thirc thi. C6 2 truong hop.
Truwong hep 1 — Thi gida ky - gi@ng vién tu bé tri lich thi: giang vién can nhap
hinh thuc thi vathdngtin cac ca thi

Piing ky lich thi tw b tri

Phirgng thire t8 chifc thi Tu bé tri

Hinh thifc thi | Viét Tu ludn/Tric nghiém

Magay thi |22-09-2023

Budi thi | Ca ngay

Ca thi| Nguyén budi

Tén phang | Al
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Danh sach phang thi

“su | Tenphong | Mgaythi | Budithi | cathi | cmcri | cmcr2 | xoa |

Khdng cd dit ligu
%. Thure hién

Chi y: {*) trudng b3t budc nhip

Ghi cha: néu thi online c6 thé chon tén phongthi 1a “TrucTuyen1”. Néu phong
thi khong c6 trong danh sach phong, c6 thé chon “GVBOTRI_LT” hay
“GVBOTRI_TH”. Cht y nhan nut “Thém phong” dé xac nhan 1 ca thi, c6 thé
nhap nhiéu ca, phong thi.

Trwrong hep 2 — Thi cudi ky - thi theo lich thi chung ciia trwong hodc gidng
vién tw bé tri: néu thi theo lich thi chung cua trudng giang vién chi dangky hinh
thirc thi, Phong Dao tao s&sap lich thi.



Pang ky lich thi ty b6 tri
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% Thirc hién

Cha ¥: (¥) truing bat budc nhip

C. Truong Bo mon duyétPé cuong chi tiét hoc phan

Buéc 1. Ping nhap phan mém Quan Iy dao tao https:/gldt.ntu.edu.vn bang tai
khoan quan ly cua Truéng Bo mén (khac tai khoan ma can bg). Danh muc tai
khoan dangnhap Phong CNTT s&guri dén cac Truong Bo mon sau.

Bud6c 2. Vao muc Quan Iy xép thoi khoa biéu. Sau dé chon menu “Nhap” =>
“Quan ly d& cuong 16p hocphan”
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Buéc 3. Tim cac hoc phan c6 Trang thai duyét 1a “Chd duyét”, sau d¢6 nhan vao
nat @  déxem noi dungfile d& cuong.
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Thuc tip doanh nghiép 2 01 3 62.CNTT-CLC théng tin théng tin
Khai thac théng tin kinh ~ 07 - Cng nghé 73 - Hé thdng
doanh o1 3 62.TTQL1 thdng tin thdng tin

Bwéc4. Sau khi da ddongy vai ndi dung file dé cuong, bam 6 “Chon” sau d6 chon
nut “Cap nhattrang thai”

Cap nhat trang thai dé cu'dng

Trang thai duyét | Duyét w

% Thure hién
Chi y: (*) truding bat budc nhip

Budéc 5. Chon trang thai 1a “Duyét” va nhan nat “Thuc hién” dé hoan tat. Néu
chua dongy vai ndi dung dé cuong, Trudng Bo mon trao doi qua email riéng voi
giang vién dé giang vién cap nhat lai file mai.



