HUONG DAN KE KHAI THANH TOAN GIANG DAY

CAC HOAT PONG KHAC — NAM HQC 2018-2019
Trén website http://qldt.ntu.edu.vn

I. Ping nhip vao vao muc “Quan 1y khdi lwong cong tac”

Quan ly khdi
lirgng cing tac

Phan sau hudng dan nhdp cic muc cho ting Phong chiic ning theo thong biao TTGD
405/TB-DHNT. S thtr tu cac dau muc 1a theo Quy ché Chi tiéu ndi b thang 12/2017

- Ké khai cac hang muc ctia Khoa/Vién dao tao .......cccceevieeiieeciieniieieee e 1
- K¢ khai cac hang muc ctia Phong Dao tao Pai hoc .......cooocviieiiiiiniiiiiiee, 8
- K¢ khai cac hang muc ctia Phong Pao tao Sau dai hoc ......cooeevieeiiiiiiiiiieee, 11
- Ké khai cac hang muc ctia Trung tim D3ao tao — Boi dUSNE ......c.oveeveeveveceeeeeeereeeenann. 17
- Ké khai cac hang muc ctia Phong Cong tac Sinh VIEn ........c.ccccvevvvecieeiieeieeeieeee, 18
- K¢ khai cac hang muc ctia Phong PBCL va Khdo thi ........ccccooooviiiiiiiiiiiiee 18
- K¢ khai cac hang muc ctia Phong Khoa hoc Cong nghé ..........ccooeviiiiiiiiniiieeie, 22

Luwu y: Hudng dan sau hudng dan cdach thuc hién trén giao dién man hinh, cdc don vi c6
thé chon ké khai vao Excel sau do dwa dir liéu vao phan mém qua chirc nang nhdp tu file.
II. Keé khai cac hang muc cia Khoa/Vién dao tao
B.1.1 Huéng din dé én, khéa luin Pai hoc (trang 20 Quy ché CTNB 12/2017): nhap chi tiét
tén d¢ tai cua ting sinh vién.

a) Vao menu “Ké khai cong tac giang day” -> “Ké khai d¢é tai”

K& khai cong tac giang day K& khai cng ta

I Keé khai giang day

Ké khai d& tai

K& khai €& van hoc tap '

Ké khai phat sinh |



o= Thémmai < Thémtir file| 2 Xéa  =In| % Xudt Exc

Téng s 2 déng

R — — - N— - . —— — '
Mé ‘Tenﬂéu Tén loai cong ‘TI!III!Di_itli_Dllg Tenkhm‘ Tén loai ‘TEII\FBI Ma e bo |Tenf.an| G«_j7| - |

tai viéc dao tao nganh phancap | bo bo  |chuan| |
1 TEST test UOngdandd  Baihgcvacao o ie 2007039 Trin Minh Vin Hudng 20 # |
an, khaa luan dang chinh quy ddn

b) Chon nut “Thém méi”

Thém mdi ké khai dé tai

Loai ciing viéc | L108 - Hurdng dén dd an, khda ludn v

Hoat déng dao tao | 02 -- Bai hoc va Cao dang chint ¥

Khdi nganh | 02 - K§ thuat v

#

M3 dé tai [DT1 ¥ D& tai o6 sin

X3y dung ph3n mém quan 1y d% sn tdt nghiép
Tén dé tai

Gid chudn céng viéc 9999999

Sinh vién thuc hién

Stt M3 sinh vién Tén sinh vién
1 |56131369 | % Nguy&n Tin An
2 .
Can b§ dam nhan vai tro
Stt M3 Can bd Tén Can bd Gid chudn
- Vai trb: Hudng dan - Giéf chudn: 20 Tur ddng chia gic ChUél‘!_
1 |2007039 | % Tran Minh Van 20| "

£ Thyc hign | (O Tré vé

- Chon loai cong viéc 1a “L108 — Huéng dan dd 4n, khoéa luan”

- Chon khéi nganh 13 “K§ thuat” hay “Kinh t&”

- Nhap mi va tén dé tai (c6 thé nhap ma sinh vién 13 ma dé tai)

- Nhap cic sinh vién tham gia thuc hién dé tai

- Nhap can bo huéng dan va gio chuan tuong Gng

- Nhéan nat “Thuc hién”

- Quay lai man hinh & myc a), nhin nat “Thém méi” dé thém dé tai khac.

Cach thuc hién import tir Excel:

Nhap dir liéu vao file Excel theo mau sau:



A B = D F K L M

1 THEM DANH SACH CAN BO HUONG DAN BE TAI

Ghi chit: Déivéi dé tai c6 nhifu cén bd the hién cdc thong tin vé d2 tai chi cin nhip dong diu tién.
Déivéiloai cong vide c6 hoat déng dio tao khac tht ca, Ma hoat dong dio tao bét budce nhap. (DQ: Dai hoc)
Déi vdi loai cong viée cin khéi nganh, M3 khéi nganh bat bude nhap (01: Kinh té; 02: K thuat)
Déivéiloai céng vide cin phin cAp, M phan cép bat bude nhip (d¢ trong)

2 M3 vai trd: VT001: Giang vién hrdng din d2 tai
3 THONG TIN BE TAI CAN BQ THU'C HIEN
] , M hoat @6 ] , ]
Ma a2 tai(* Tén dé tai (%) ;M"tz D{f;'g M3 khéi nganh(*)| M sinh vién 1 (*)| M sé can bs ()| M vai tro (%) |Gié chuin (%)
4 8
5 [56131369 |Xay dung hé thing clearning |DQ 02 56131369 2007039 V001 20
6

a) Vao menu “Ké khai cong tac giang day” -> “Ké khai d¢é tai”

o= Thémmai < Thémtir file| 2 Xéa  =In| % Xudt Exc
Téng s 2 déng

M3 dé Tén d& Tén Ioalmng Tén hoat dong | Tén khoi Ten Tén vai Tén can s
i i ol " s, s

1 TEST  test 'eré”g.da“.'ﬁ Bt b e can S e 2007039 Tran Minh Van g 20 &
an, khaa luan dang chinh quy ddn

b) Chon nut “Thém tr file”
Thém ddn gia gid cong tr file

Tén loai céng vigc | L108 - Hurdng dén d6 an, khéa lL v

Chon file | Choose File | MaulmportHu... DaiHoc s

% Thirc hién 9
Taj file mau

- Chon loai cong viéc 1a “L108 — Huéng dan dd 4n, khoéa luan”

- Chon file Excel can Import.
- Nhén nat Thyc hién

B.1.2. Huéng dén chuyén dé tét nghigp (tinh 60% hwong din dé dn).

Thuc hién twong tu nhu muc B.1.1, & muc “Loai cong viéc” chon “L111 — Hudng dan
chuyén dé tot nghi¢p” (cho ca 2 hinh thirc nhap tir man hinh hay import tir Excel).
C.1.2 Ra dé thi két thiic hoc phin DPH/CD

a) Vao menu “Keé khai cong tac giang day” -> “K¢é khai phat sinh”

b) Chon nut “Thém médi”



Thém ké khai khéi hrong céng tic phat sinh

M3 can bd (2007039

*‘ ® Trén Minh Van

Ed

Mhom cdng viéc| 00. GD - Hoat déng giang day v

Cong viéc phat sinh | C.1.2 - Ra dé thi két thiic hoc phé*"

S8 guyét dinh

Mgay guyét dinh |01-07-2018

Thing tin k& khai

Gid chudn

. Thure hién

- Nhap mi giang vién ra dé

- Chon “Nhom cong viéc” 1a “00.GD — Hoat dong giang day”

- Chon “Céng viéc phat sinh” 12 “C.1.2 — Ra dé thi két thic hoc phan DH/CD”
- Nhap ngay quyét dinh tuy y

- Nhap gio ra dé quy dbi cua can bd

- Nhéan nat “Thuc hién”

- Quay lai man hinh & muyc a), nhan niit “Thém méi” dé thém giang vién khac.

Cach thuc hién import tir Excel:

Nhap dir liéu vao file Excel theo miu sau:

A B C | D | E [ F | G
1| KE KHAI PHAT SINH
Ghi chil: - () Lé 6t bét bude nhép ) o
2 - TEN CAN BQ: |5 thong tin khong bat bude nhap (Co the dé tdng)
5 R MA CONG VIEC NGAY QUYET DINH (*) " - - ;
STT | MA SO CAN BO () KE KHAI PHAT SINH[") SO QUYET BINH (%) ) THONG TIN KE KHAI GIO CHUAN ()
007039 c12 QD1 01-07-2018

a) Vao menu “Keé khai cong tac giang day” -> “K¢é khai phat sinh”
b) Chon nut “Keé khai tu file”
Thém ké khai khoi lwdng cing tac phat sinh tf file

Chon file | Choose File- Mo file chosen

% Thirc hién

Tai file mau

o

Cha y: (%) truding bat budc nhip

- Chon file Excel can Import.
- Nhéin nit Thyc hién



Danh sach cac ma cong vi¢c dung “Ké khai phat sinh”

Ma cong viéc Muc dich
C.1.2 Ra dé thi (bH/CD)
C3.1 Ra dé thi SDH

C.1.3 Coi thi/ gidm sdt thi két thitc hoc phin PH/CD

Xem huéng dan nhap phan cong coi thi.
C.3.1 Ra dé thi két thiic hoc phan SDPH

Thuc hién tuong tu nhu muc C.1.2, & muc “Cong viéc phat sinh” chon “C.3.1 — Ra dé thi
két thuc hoc phan SDH”.
C.3.2 Coi thi/ gidm sdt thi két thitc hoc phin SDH

Xem huéng dan nhap phan cong coi thi.
C.4.1 Hpi dong chim do dan, khéa ludn, chuyén dé tot nghi¢p
Thuc hién twong tu nhu muc “B.1.1 — Huéng dan dd an, khoa luan”. Trong muyc “Loai cong
viéc” chon “L112 — H)i dong cham d6 an, khoéa luan, chuyén de tot nghiép”.
Chu ¥: nhap dir liéu hoi dong cho tirng dé tai sinh vién. O phan ma dé tai, nhap ma sinh vién
nhu trong muyc B.1.1 thi tén d¢ tai s€ ty hi¢n ra. Nhap giang vién va so gio tuong ing ¢ cac
muc Chu tich, Uy vién, phan bién, thu ky.



Thém mdi ké khai dé tai

Sinh vién thu'c hién
Stt Ma sinh vién

Loai céng viéc | L112 - Héi ddng cham dd &n, khoa ludn, chuyén d& TN

Hoat dong dao tao | DQ -- Bai hoc va Cao dang chink ¥

|

M3 dé tai i56T31369

+

% pataico san

Tén dé tai |

Xay dung hé thing elearning

Gid chudn cdng viéc 100

1 |56131369

Tén sinh vién

% Nguyén Tan An

Can bd dam nhan vai tro
stt M3 Can bd

- Vai trd: Phan bién - Gié chudn: 2.5

Tén Can b

1 51991095

- Vai trd: Uy vién - Gid@ chudn: 1

1 (2001025

- Vai tro: Thu ky - Gig chuan: 1.2

1 izeﬁmm

- Vai trd: Cha tich - Gi## chudn: 1.5

1 (2007022

Cach thuc hién import tw Excel:

Gid chudn

Tw déng chia gier chudn

i‘ Mguyén Bikc Thudn |

Tir ddng chia gidr chudn

|'l Pham Thi Thu Thay |

Tw ddng chia gidr chudn

| % Nguyén Binh Hoang |

Tw ddng chia gier chudn

| ® Nguyn Hitu Khéi |

Nhap dir liéu vao file Excel theo miu sau:

A B

£

D

F

& Thire hign || ) Tre vé

2 | Thw ks hoi ddng: VTOLS: Chu tich hdi déng

1 ) ) _ THEM DANH SACH CAN BO HOI PONG CHAM PO AN
Ghi chi: D&i v &2 tai o6 nhifu can bé thre hién cac thong tin v& d2 tai chi cin nhap dong du ticn.
Déi v loai cong viée b hoat déng dao tao khac tat ca, M3 hoat déng dao tao bat bude nhip. (DQ: Dai hoc)
Déi véi loai cong vise cin khéi nganh, Ma khéi nganh bét bude nhip (01: Kinh té; 02: K thuat)
Déi véi loai cong viéc cin phan chp, M phan cép bat bude nhap (44 tréng)
M vai trd: VT001: Giang vién nréng dan @2 tai; VT004: Giang vién phan bién trong hdi ddng; VT013: L_x vién hoi dong; VT014:

THONG TIN DE TAI

CAN BO THUC HIEN

3
, , M3 hoat dé ) , )

15 dé tai(* Teén dé tai (%) ;'ao"tz D{f)Hg M3 khéi nganh(*)| M sinh vién 1 (*)| Ma sé can b (*)| Ma vai tré (*) |Gié chudn (%)
4q &
5 (56131369 |Xay ding hé théng cleamning |DQ 02 56131369 1991005 VTO15 15
6 2001025 VT004 5
7 2007031 VT014 12
8 007022 VT013 1
9

a) Vao menu “Ké khai cong tac giang day” -> “Ké khai d¢é tai”
b) Chon nut “Thém tur file”



Thém don gia gié cong tir file

Tén loai cing \riéc| L112 - Héi déng chdm &6 an, kha v

Chaon file I_Choose File | No file chosen

*. Thure hién
Tai file mau

- Chon loai cong viéc 1a “L112 — Ho1 déng chdm do an, khoa luan”

- Chon file Excel can Import.
- Nhén nat Thye hién
E.1 Viét bai gidng chi tiét hoc phan, tai ligu hwéng din thwe hanh

a) Vao menu “Ké khai cong tac giang day” -> “Ké khai viét sach, gido trinh”

k& khai cing tac giang day k& khai cing ta

Kg khai de tai

Ké khai hdi déng danh gia d& tai

Ké khai c& van hoc tap

K& khai phét sinh

K& khai ra d&, coi thi, chdm thi

K& khai cac hoat déng khac clia can bd

Ké khai vigt sach, gido trinh (D0E.1)

= =

o Thém moi| e Thamtirfile | 2 Xéa | @ Duyét| K Bo duydt | = In| % Xudt Excel theo mu ké khai | ™ Xuét Excel

Téng s6: 1 dong

[

giao trinh |thanh |

vién
i Sdch L
Nguyén Iy = T Thi Hién o
1 MLl Ma3cLenin 1 o E;gien 1984008 vinh Chid tri 50 & | |

b) Chon nut “Thém méi”



Thém ké khai viét sach, gido trinh

M3 loai cdng viéc ‘ 16KHGT - Gido trinh

Loai phan cdp ‘ BG1-Gido trinh

M3 séch, GT|GBT

|Gidi bai t&p todn gidi tich
Tén sach, GT‘

B oras -
Tong =4 thanh vién i2

M3 hoc phian [MAT308

Bon i hoc trinh/Tin chi |4

Ngay nghigm thy ‘01-0?-2013 ao|

Thidng tin can bd phu trach

M3 can bd [1987002

Vai tré‘\fm “Chit

Gig chusn }200

== Thém vio danh sach

Danh sach can bd phu trach

1 1987002 Pham Gia Hung Chi tri

% Thure hign

Chi y: () trudng bat budc nhap

- Chon ma loai cong viéc 1a “Sach” hay “Giao trinh”
- Chon loai phan cép la “Gido trinh” hay “Bai giang’
- Nhép ma sach va tén sach, s6 thanh vién viét sach

2

- Nhap ma hoc phan tuong tng

- Nhap can b tham gia viét sach, vai trd va sb gio

- Nhéan nit “Thém vao danh sach”

- Sau khi thém du cac can bg, nhan nat “Thyc hién”

- Quay vé man hinh & muc a), nhan nat “Thém mai” dé nhap séach khac.

III. Ké khai cac hang muc ciia Phong Pao tao Dai hoc

D.2 Xay dung hé so mé nganh dao tgo (PH) — trang 22 Quy ché CTNB 2017
c) Vao menu “Keé khai cong tac giang day” -> “K¢é khai phat sinh”



K& khai cdng tac giang day

K& khai cdng ta

Ké khai giang day

Ké khai d& tai

Ké khai hdi dong danh gia dgé tai

Ké khai cd van hoc tap

Ké khai phat sinh

K& khai ra d&, coi thi, chdm thi

Ké khai cic hoat ddng khac cda can bd

c) Chon nut “Thém moi”

Thém ké khai khoi lwidng cing tac phat sinh

Ma

MNhdm céng \rféci 00D. GD - Tham gia xay dung vé*"
Ciéing viéc phat sinh
S8 quyet dinh

Magay quyét dinh

Théng tin k& khai

Gig

can b [2007039

W Tran Minh Van

D.02 - Xay dung hod so md ngénl*"

AAA

01-07-2018

chudn

% Thurc higén

Nhép ma giang vién tham gia xdy dung hd so md nganh

Chon “Nhém cong viéc” 1a “00D.GD — Tham gia xdy dung va phat trién chuong trinh

dao tao”

Chon “Cong viéc phat sinh” 13 “D.02 — X4y dung hd so mé nganh dao tao”

Nhép sd quyét dinh va ngay quyét dinh.

Nhap gid quy doi cua can bd.
Nhén niit “Thyc hién”

Quay lai man hinh ¢ muc a), nhan ntt “Thém mo1” dé€ thém gidng vién khac.

Cach thuc hién import tir Excel:

Nhap dir liéu vao file Excel theo mau sau:

A B c D E F G
1| KE KHAI PHAT SINH
Ghi chi: - (*) Lé oot bat bude nhép ) o
2 - TEN CAN BQ: |5 thang tin khong bat budc nhap (Co the dé tdng)
x i MA CONG VIEC NGAY QUYET DINH (*) " - : ;
STT | MA SO CAN BO () KE KHAI PHAT SINH() SO QUYET BINH (*) G THONG TIN KE KHAI GI( CHUAN ()
007039 c12 QD1 01-07-2018




c) Vao menu “Keé khai cong tac giang day” -> “K¢é khai phat sinh”
d) Chon nut “Keé khai tr file”
Thém ké khai khéi lwdng céng tic phat sinh tir file

Chon file | Choose File | No file chosen

. Thirc hign 9
Tai file mau

Cha y: (=) truding bat budc nhap

- Chon file Excel can Import.
- Nhén nat Thyc hién

Danh sdach cac ma cong viéc dung “Ké khai phat sinh”

Ma cong viéc Muc dich
D.3 Xay dung CTDT mdi (PH)
D.4 H6i déng thadm dinh CTDT mdi (PH)
D.5 Cap nhat chuong trinh dao tao bH
D.6 Xay dung dé cuong hoc phan mdi
D.7 Phan bién tai liéu
D.8 HGi dong phan bién va xét duyét cap trudng
D.9 HG6i dong danh gia tai liéu
E.2 Bién soan giao trinh
E3 Tai ban Gido trinh, TL tham khao, chuyén khao
E.4 Bién soan tai liéu tham khao
ES Bién soan tai liéu chuyén khao
E6 Xuat ban sach & nudc ngoai — book chapter (c6 ISBN)

D.3 Xay dung CTDT moi (DH)

Thuc hién tuong tu nhu muc D.2, & muc “Cdng vi¢c phat sinh” chon “D.03 — Xay dung
chuong trinh dao tao méi PH/SBH”.

D.4 Hpi dong tham dinh CTDT méi (PH)

Thyc hién twong ty nhu muc D.2, & muc “Cong viéc phat sinh” chon “D.04 — Hoi d@)ng
tham dinh CTDT m&i”.

D.5 Cap nhdt chwong trinh dao tao DH

Thyc hién tuong ty nhu muc D.2, & muc “Cong viéc phat sinh” chon “D.05 — Cap nhat
chuong trinh dao tao PH, SDH”.

D.6 Xiy dung dé cwong hoc phin mdi
Thuc hién tuong tu nhu muc D.2, & muc “Cdng vi¢c phat sinh” chon “D.06 — Xay dung

de cuong hoc phan maéi”.

10



D.7 Phan bién tai li¢u

Thyc hién twong ty nhu muc D.2, & muc “Cong vi¢c phét sinh” chon “D.07 — Phan bi¢n
tai liéu”.
D.8 Hji dong phan bién va xét duyét cip truong

Thuc hién tuong tu nhu muc D.2, & muc “Cong viéc phat sinh” chon “D.08 — Hoi déng
phan bién va xét duyét cap truong”.

D.9 Hpi dong ddnh gid tai liéu

Thuc hién tuong tu nhu muc D.2, & muc “Cdng viéc phat sinh” chon “D.09 — Hoi dé)ng
danh gia tai li¢u”.
E.2 Bién soan gido trinh

Thyc hién twong ty nhu muc D.2, & muc “Nhom cong viéc” chon “00E.GD — Séch, gido
trinh”, & muc “Cong vi¢c phat sinh” chon “E.2 — Bién soan gido trinh”.

E.3 Tai ban Gido trinh, TL tham khdo, chuyén khdo

Thuc hién tuong tu nhu muc E.2, & muc “Cong viéc phat sinh” chon “E.3 — Téi ban Gido
trinh, TL tham khdao, chuyén khao”.

E.4 Bién soan tai liéu tham khdo

Thyc hién twong ty nhu muc E.2, & muc “Cong viéc phat sinh” chon “E.4 — Bién soan tai
liéu tham khao”.

E.5 Bién soan tai liéu chuyén khdo

Thyc hién twong ty nhu muc E.2, & muc “Cong viéc phat sinh” chon “E.5 — Bién soan tai
liéu chuyén khao”.
E.6 Xudt bén sdch ¢ nwéc ngodi — book chapter (cé ISBN)

Thuc hién tuong tu nhu muc E.2, & muc “Cong viéc phat sinh” chon “E.6 — Xuét ban sach
¢ nudc ngoai — book chapter (c6 ISBN)”.

IV. Keé khai cac hang muc ctia Phong Dao tao Sau dai hoc
B.2.1 Huéng din ludn vin Cao hoc: (trang 20 Quy ché CTNB 2017) nhap chi tiét tén dé tai
cua tirng sinh vién.

a) Vao menu “Ké khai cong tac giang day” -> “Ké khai d¢é tai”

11



K& khai céng tac giang day K& khai cdng ta

I Ké khai giang day

K& khai dg tai

Ke kiai hai 00 g g ge 1ai |

K& khai 8 van hoc tap '

KEé khai phat sinh |

Ké khai ra dg, coi thi, cham thi

K& khai cac hoat dong khac cla can bd

Ké khai vigt sach, gido trinh (00E.1)

(o Thém mi || o Them tir file | P X6a | =in| % Xudt Exc

Tong sb: 2 dong

| M3 d& |Tén d&| Tén loai cng | Tén hoat déng | Tén khdi ‘ Tén loai ‘Tﬁn\rai‘
ié trd

Tén cin | Gid |Sl.mi
ti | tai vigc . dao tao | nganh phan cap bé |chuin| |

HEHG e G Pai e v e 2007039 Tran Minh Van i 0 & |

M3 can bd |

1 _TEST _tESt an, khaa luan dang chinh quy _ dan

b) Chon nut “Thém mébi”
Thém méi ké khai d& tai

Loai céng viéc ‘ L117 - Huéng dan ludn van cao hoc v
Hoat ddng ddo tao THS — Cao Hoc v
KNt mgaih ‘ 01 - Kinh té v

Ph3n cap ‘ DHNC-Binh hudng nghién ciru ¥

*

M3 d& tai ‘SQCHGG‘I © P& tii c6 sin

X8y dung chuong trinh. ... i

Tén dé tai

Gidl chudn céng viéc 9999999

Sinh vién thuc hién

Stt M3 sinh vién Tén sinh vién
1 }SQCH:}{H | % L& Anh Mai Han
2 | A
Can bd dam nhdn vai trd
Stt M3 Can bd Tén Can bd Gi#f chudn
- Vai trd: Hudng din chinh - Gid chudn: 24 Tu déng chia gie- chuan
* = *
1 ‘19350:}9 | ® 55 Thi Thanh Vinh 24
- Vai trd: Hudng din phy - Gid chudn: 16 Twr déng chia gier chuan
1 i199?003 *| ® L&KimLong ‘16 .

£ Thuchién | (D Tré vé

- Chon loai cong viéc 1a “L117 — Huéng dan luan vin Cao hoc”
- Chon hoat dong dao tao 1a “THS — Cao hoc”
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- Chon khéi nganh 13 “K¥ thuat” hay “Kinh t&”
- Chon phan cip 1a “Pinh huéng nghién ciru” hay “Pinh huéng tng dung”
- Nhap mi va tén dé tai
- Nhap cac sinh vién tham gia thuc hién d¢ tai
- Nhap can bo huéng din va gio chuan tuong Gmg
- Nhéan nit “Thuc hién”
- Quay lai man hinh & myc a), nhdn nat “Thém ma&i” dé thém dé tai khac.
Cach thu:c hién import tir Excel: tham khao muc B.1.1 Hwéng dén dé dn, khéa ludn Dai hoc
phan nhdp liéu cia Khoa/Vién (trang 1)

B.2.2 Huéng din Nghién civu sinh:.

Thuc hién twong tu nhu muc B.2.1, & muc “Loai cong viéc” chon “L119 — Huéng dan
nghién ctru sinh”.

C.4.2 Hji dong dinh gid dé cwong ludn vin Cao hoc

Thuc hién twong tu nhu muc “B.2.1 — Huéng dan luan vin cao hoc”. Trong muc “Loai
cong viéc” chon “L112C — Hoi déng danh gia dé cuong luan van cao hoc”.

Chu ¥: nhap dir liéu hoi dong cho tirng dé tai sinh vién. O phan ma dé tai, nhap ma sinh
vién nhu trong muyc B.2.2 thi tén dé tai s& tu hién ra. Nhap giang vién va sb gid twong ting &
cac muc Chu tich, Uy vién, phan bién, thu ky.

C.4.3 Hpi dong ddnh gid ludgn vin Cao hoc

Thuc hién tuong tu nhu muc “C.4.2 — Ho1 déng danh gia dé cuong luan van Cao hoc”.

Trong muc “Loai cong viéc” chon “L112B — Hoi dong danh gia luan vin cao hoc”.

Chu y: nhap dir liéu hoi dong cho tirng dé tai sinh vién. O phan ma de tai, nhap ma sinh
vién nhu trong muyc B.2.2 thi tén dé tai s& tu hién ra. Nhap giang vién va sb gid twong ing &
cac muc Chu tich, Uy vién, phan bién, thu ky.

C.4.4 Hpi dong dinh gid dé cwong ludn dn va tiéu ludn tong quan Tién si

a) Vao menu “Ké khai cong tac giang day” -> “Ké khai hoi dong danh gia dé tai”
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Ké khai cdng tac giang day Ké khai cdng t:

I Ké khai giang day

K& khai dé tai

K& khai hdi dong danh gia dé tai

K& khai cd van hoc tip

Ké khai phat sinh

K& khai ra d8, coi thi, cham thi

Ké khai cac hoat déng khac ctia can ba

K& khai viét sach, gido trinh (00E.1)

e

o= Hai dong danh gia ludn an tién st X Xoa = In| % Xudt Excel

Téng s&: 2 dong 1

| - .
Stt |Ma dé tai| Tén d&é tai Tén loai cong viéc Gi T, Tén vai trd

Hurdng dan 43 dn,

ErEsr khéa lisan

2007039 Tran Minh Van Huidng dan 20 & | O

b) Chon nit “Héi ddng danh gia luan an tién sy

K& khai hoi dong danh gia luan an tién si

M3 loai cdng viéc‘ 120 - Hdi ddng danh gia dé o

#*

M3 d8 tai ‘AAAA v DB t3i d3 cd

Soan thao gquy trinh
Tén dé tai

#

Tén héi dng ‘HDD[H

L Mwundnboshwwma |

M3 can h@iwssm}a *‘ ® D3 Thi Thanh Vinh

*

vai trt‘:r‘ \T015 - Cha tich v Gidf chuan ‘

o= Thém vao danh sach

Danh sach cén bd

Gid chuan
1 1985009 B Thi Thanh vinh Chu tich

% Thirc hién

Chi §: (¥) trudng bat budc nhap

- Chon loai cong viéc 1a “L120 — danh gia dé cwong luan 4n va tiéu ludn tong quan Tién s7”

- Nhap mi va tén dé tai, tén hoi dong

- Nhap can bo tham gia hoi dong, vai trd va gio chudn tuong Gmg

- Nhan nat “Thém vao danh sach”

- Nhap cén bd khac va tiép tuc “Thém vao danh sach”

- Sau khi nhap xong céc thanh vién hoi dong, nhan nat “Tiép tuc”

- Quay lai man hinh ¢ muyc a), nhan nat “Hoi d@)ng danh gia luan an tién sy’ dé thém hoi
ddng khac.
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C.4.5 Hpi dong dinh gid chuyén dé Tién si

Thyc hién tuong ty nhu muc C.4.4, & muc “Loai cong viéc” chon “L121 — Hoi déng danh
gi4 chuyén dé Tién si”.
C.4.6 Phan bién déc ldp ludn dn Tién si

Thuc hién tuong tu nhu muc C.4.4, & muc “Loai cong vi¢c” chon “L122 — Phan bién doc
1ap ludn an Tién si”.
C.4.7 Hpi dong danh gid lugn dn Tién si

Thuc hién tuong tu nhu muc C.4.4, & muc “Loai cong vi¢c” chon “L123 — Ho1 déng danh
gi4 luan an Tién s7”.

D.2 Xay dung hé so mé nganh dao tgo

a) Vao menu “K¢ khai cong tac giang day” -> “K¢é khai phat sinh”

K& khai cdng tac giang day K& khai cong ta

I Ké khal giang day

Ké khai d& tai

K& khai hdi déng danh gia dg tai

K& khai cd van hoc tap

K& khai phat sinh

K& khai ra d€, coi thi, chdm thi

Ké khai cic hoat dong khac cla can b

b) Chon nut “Thém méi”

Thém ké khai khoi lwidng cing tac phat sinh

| * s
M3 can b (2007039 % Tran Minh Van

[
MNham céng viéc | 00D. GD - Tham gia xay dung vé*"

Coing viéc phat sinh | D.02 - Xay dung hd so m& ngénl*"

S8 quyet dinh |AAA

Nagay quyét dinh [01-07-2018

Théng tin k& khai

Gid chuan

% Thurc higén

- Nhap mi giang vién tham gia xdy dung hd so mé nganh

- Chon “Nhém cong viéc” 1a “00D.GD — Tham gia xay dung va phat trién chuong trinh
dao tao”

- Chon “Céng viéc phat sinh” 12 “D.02 — X4y dung hd so mé nganh dao tao”
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- Nhap sb quyét dinh va ngay quyét dinh.

- Nhap gid quy d6i cua can bo.

- Nhén nat “Thyc hién”

- Quay lai man hinh & muc a), nhan niit “Thém méi” dé thém giang vién khac.

Cach thuc hién import tw Excel:

Nhap dir liéu vao file Excel theo mau sau:

A B & D E | F G
1 KE KHAI PHAT SINH
Ghi chi: - (7) La 65t bét bude nkap ) o
2 - TEN CAN BQ: |3 thong tin khong bat budc nhap (Co the dé hfing)
x e, MA CONG VIEC . | NGAY QUYET DINH () - - . pi

STT MA SO CAN BO () KE KHAI PHAT SINH(") SO QUYET BINH (*) G THONG TIN KE KHAI GIO' CHUAN (%)
3
4 007039 c1.2 QD1 01-07-2018
h
6

e) Vao menu “Keé khai cong tac giang day” -> “K¢é khai phat sinh”
f) Chon nut “K¢é khai tir file”
Thém ké khai khéi lvong cdng tac phat sinh tr file

Chon file | Choose File | Mo file chosen

% Thirc higén 9
Tai file mau

Cha y: (%) truding bat budc nhip

- Chon file Excel can Import.
- Nhén nat Thyc hién

Danh sdach cac ma cong viéc dung “Ké khai phat sinh”

M3 cong viéc Muc dich
D.3 Xay dung CTDT mdéi (PH)
D.4 H6i dong thdm dinh CTDT mdi (PH)
D.5 Cap nhat chuong trinh dao tao bH
D.6 Xay dung dé cuang hoc phan mdi
D.3 Xay dung CTDT maoi

Thyc hién twong ty nhu muc D.2, & muc “Cong vi¢c phat sinh” chon “D.03 — Xay dung
chuong trinh dao tao méi PH/SBH”.

D.4 Hpi dong tham dinh CTDT méi

Thuc hién tuong tu nhu muc D.2, & muc “Cdng viéc phat sinh” chon “D.04 — Hoi déng
tham dinh CTDT méi”.



D.5 Cap nhdt chwong trinh dao tao DH, SDH

Thyc hién tuong ty nhu myc D.2, & muc “Cong vi¢c phat sinh” chon “D.05 — Cap nhat
chuong trinh dao tao PH, SDH”.

D.6 Xay dung dé cwong hoc phin mdi

Thuc hién tuong tu nhu muc D.2, & muc “Cdng vi¢c phat sinh” chon “D.06 — Xay dung
dé cuong hoc phan moi”.

V. Ké khai cac hang muc ciia Trung tim Pao tao — Bdi dudng
C.2.3 Coi thi/ gidm sdt thi tot nghigép Phi chinh quy (trang 21 Quy ché CTNB 2017)
a) Vao menu “K¢ khai cong tac giang day” -> “K¢é khai phat sinh”

Ké khai cdng tac giang day K& khai cdng t3

I Ké khai giang day

K& khai d& tai

K& khai hoi ding danh gia de tai

Ké khai cd van hoc tap

K& khai phat sinh

k& khai ra d&, coi thi, cham thi

K& khai cac hoat dong khac cla can bd

b) Chon nut “Thém mai”

Thém ké khai khoi lu'dng cing tac phat sinh

M3 can b8 (2007038 "] ® Trdn Minh van

Nhdm céng viéc| 00. GD - Hoat ddng giang day v |

Cong vigc phat sinh| €.2.3.TG - Col thi, gidm sat thi 15" |

5@ quyét dinh I

=

Naay quyét dinh . 20

Théng tin ké khai
L

)
i

Gi& chudn

% Thure hién

Chi y: (=) truing bt budc nhp
- Nhap ma can bg coi thi
- Chon nhém cong viéc 1a “00. GD — Hoat dong giang day”
- Chon cong viéc phat sinh 1a “C.2.3 — Coi thi, giam sat t6t nghiép trong gio/ngoai gio HC”
- Nhap gid chuan

- Nhéan nit “Thuc hién”
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VI. Ké khai cac hang muc cia Phong Cong tac Sinh vién
D.1 Cé vin hoc tdp (trang 22 Quy ché CTNB 2017)

- Lap danh sach c6 van hoc tap trong phan h¢ “Quan ly Sinh vién”, vao menu “Tu dién” -> “Co

van hoc tap”

- K& khai gi¢ co van trong phan h¢ “Khoi lugng cong tac”, vao menu “Keé khai cong tac giang
day” -> “Ké khai c6 van hoc tap”

Téng s6: 238 dong

|Mﬁcén
|

% Thirc hidn || & Cap nhat CVHT | =i In | % Xuét Excel

1 (2||3]|4||5] /6 |Tiép »| Cudi»

Ho tén | Nam e . "

bo | Si 50 phat sinh Nhom qua han af
Tran Tién 2017- _ ‘ ‘ | | 14-07-

1 1978001 Phitc 3018 2 58.DDT-1 . 53 212 2018
Lévin  2017- 3 ' ' | | 14-07-

2 1981003 Einh 3018 2 58.CNXD-1 i 44 | | | 19.6 5018
Lé Wan 2017- ‘ ‘ | | 14-07

3 1982002 Khan 2018 2 59.CNNL 1 50 20 2018
Chdu Van 2017- 3 ‘ ‘ ‘ | 14-07-

4 1983010 Thanh 2018 2|56.NTTS-1 i 55 22 2018

Nhén nit “Cap nhat CVHT” phan mém sé ty tinh gio quy doi cho tirng gido vién trong ting
hoc ky.

VII. Ké khai cac hang muc cia Phong PBCL va Khao thi

C.2.1) Ra dé thi va ddp dn tét nghiép (PH, CP): (trang 21 Quy ché CTNB 2017)
a) Vao menu “K¢ khai cong tac giang day” -> “K¢é khai phéat sinh”

Ké khai cdng tac giang day K& khai cdng ta

I Ké khal giang day

Ké khai d& tai

K& khai hdi dng danh gia dg tai

Ké khai cd van hoc tap

K& khai phat sinh

K& khai ra d&, coi thi, cham thi

Ké khai cic hoat dong khac cla can bd

b) Chon nut “Thém moi”
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Thém ké khai khdi lugng cing tic phat sinh
M3 cin bc-Ieru?nas " % Tran Minh Van
00 GD - Hoat déng gidng day v

Nhdm céng viéc
Céng vic phat sinh | C.2.1-Ra dé thiva dap an tot ng*'

28

S@ guyét d‘mh|

Ngay quyét dinh |

Théng tin k& khai

Gi& chusn : 20
% Thurc hién

Chi ¥: () truding bat budc nhap

Nhap ma cén bd
Chon nhém cong viée 1a “00. GD — Hoat dong giang day”
Chon cong viéc phat sinh 1 “C.2.1 — Ra dé thi va dap an t6t nghiép”

Nhép gio chuin
- Nhén nat “Thyc hién”

C.2.2 Chém thi tot nghiép (PH, CD):
Thuc hién khai bao Can bd cham thi bén phan hé “T chirc thi”
=

Vao menu “Quan 1y’ -> “Quan 1y can bd chdm thi”
| Ngay thi | )
| Budi thi v || Tatca v
| M3 hoc phén v|INEC255 | 3
! Tén hoc phin v | ‘
S5 dong méi trang| 20 v +| | g Tim
¥ Ding bd théng tin CB cham thi || # Hiéu chinh can bd cham thi|| = In || % Xudt Excel | O Trey vé
Téng s6: 1 dong 13
M3 hoc | Til!';l;.;l;u: Hinl;h !iill.'l’c Nmm i"ga' thi‘ B;];ﬁ I(;?i | 11|bu;lt|‘.|'htlu| SﬁS\tfu tirong ‘ Can b3 cham u'i1| ' "
292-5;-53- Sing 1 26 igg?ﬂ39 - Tran Minh

- ! phian |
Antoan o Ty uan 1

1 NEC255
mang
Tim ma hoc phan sau d6 chon ntt “Hi¢u chinh cadn by cham thi”

Thuyc hién duyét HP t6t nghiép trong phan hé Khdi luong cong tac
Vao menu “Ké khai cong tac giang day” -> “Ké khai ra d¢, coi thi, cham thi”
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‘Mé hoc phan v HNEczss ‘ )
| Loai hoc phén v|[—Thtea— v
‘ Nh6m hoc phan v H ‘
s&p x&p | Ma hoc phin v H Tang dén v
S5 dong m:'iitrang‘ 20 v‘ +| | Ly Tim

. K& khai tur dong tat cd | P X6a thang tin k& khai || # Thay ddi don vilién két | # Duyét HP thi t&t nghiép

Téng s6: 1 dong 1
=== [ [ ' = |HPthi | ... .| . . _|Kékhai
MEhoc | anhocplian | Nhom || gpup | MeYAER | o emvillenkar | we | dhal Kékhal Lo
chi CBGD e ra dé | coithi thi

1 NEC255 Antoean mang 01 3 57C.CNTT Tran Minh Van ) ) ] ) /]

ED

Tim ma hoc phén sau d6 chon nut “Duy¢t HP thi tdt nghi¢p”. Phan mém s& tu dong tinh
gio chim thi cho can bo.

D.10) Hoc phin c6 irng dung Elearning
a) Vao menu “K¢ khai cong tac giang day” -> “K¢é khai phéat sinh”

Ké khai cdng tac giang day K& khai cdng ta

I Ké khal giang day

K& khai d& tai

K& khai hdi dng danh gia dg tai

Ké khai cd van hoc tap

K& khai phat sinh

K& khai ra d&, coi thi, cham thi

Ké khai cic hoat dong khac cla can bd

b) Chon nut “Thém moi”

Thém ké khai khdi hfong cong tic phat sinh

- =]

M3 can bé|200?039 W Tran Minh Vén

Nhdm cdng viéc| 00D. GD - Tham gia x4y dung vé*' |

S& quyét dinh |

€dng viéc phdt sinh | 00D.10 - Hoc phén co (fng dung "y

nad
Mgay guyét dinh | 2

Thing tin k& khai

G i |2o

% Thirc hién

Chii : {*) tru@ing bat budc nhap

- Nhap ma can bd

- Chon nhom cong viéc 1a “0D. GD — Tham gia xdy dung va phat trién chuong trinh dao
taO”
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- Chon cong viéc phat sinh 1a “D.10 — Hoc phan c6 tmg dung Elearning”

- Nhap gid chuan

- Nhén nat “Thyc hién”
D.11) Xdy dung bai giang video

Thuc hién tuong tu nhu muc Elearning, chon cong viéc phéat sinh 1a “D.11 — Xay dung bai

giang Video”
NCKH. 10) Hpi théio néng cao chit liwong dao tao va sinh hoat hoc thudt.
a) Vao menu “K¢ khai cong tac NCKH” -> “K¢é khai hoi nghi/ hoi thao”
b) Chon nit Thém mdéi: chon loai cong vi¢c 1a “10. Hoi thao/Viét bao cdo...”

Thém ké khai hdi nghi, hdi thao
M3 loai cong vig | 10 1 BCTL - Viét bao co tham lu v |
M3 héi nghi, hdi thao ’

Tén héi nahi, hoi thée‘

MNganh | —— Wui lang chon —

Pia diém |

Nﬁmi

Thing tin can bé phu trach

T ey

M3 can b@ | | ®

Vai trd | V01 - Chi tri v

Gid chugin 88147220 |
1 |

== Thém vio danh sach

Danh sach can bd phu trach

% Thirc hign

Chii ¥: (*) truéng bt budc nhap

- Chon can bo tham gia hoi thao -> Nhan niit Thém vao danh sach.

- €06 thé thém nhiéu can b tham gia hoi thao. Sau khi nhap xong -> Chon niit Thuc hién
NCKH 14) — Quy déi gio' hoat dng chuyén mén véi Bé mén diit thi
a) Vao menu “K¢ khai cong tdic NCKH” -> “K¢ khai cong tdc chuyén mén khac”

b) Chon nit Thém méi: chon loai cong viéc 1a “14. Trong tai/Huln luyén/Té chirc/Cham
bai/...”
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Thém ké khai cing tac chuyén mdn khac

M3 loal céng vige ‘ 141 TTA! - Trong tai cac mén thi v

— *
M3 céng tac |‘.“a".p".’

Tén cong tac

Tong sd thanh vién ‘ )
Thong tin can bd phu trach

*

M3 cn b6 (2007039 -

*

Vai trd | TH - Ngusi thyc hiénftham gia ¥

Gics chuin ‘20

Ngay bat dau |

Na3y k&t thic ‘

Ghi cha

o Thém vao danh sach

Danh sdch can bd phu trach

1 2007038 Tr;an Minh N.gLroi thuc hién/tham
Van gia

. Thue hién

chi y: (*) trudng bat budc nhap

- Chon cén b cua hoat dong dac thu -> Nhan nt Thém vao danh séach.
- C6 thé thém nhiéu can bo. Sau khi nhap xong -> Chon niit Thyc hién

NCKH 15) Gio NCKH chuyén tiv nam hoc 2016-2017

VIII. Ké khai cac hang muc cia Phong Khoa hgc Cong nghé

Quy ché CTNB - Phu luc IT — Hoat dong khoa hoc cua giang vién
1) Dé tai nghién citu khoa hoc (trang 24 Quy ché CTNB 2017):
a) Vao menu “K¢é khai dé tai NCKH”

K& khai cdng tac giang day = K& khai cing tac NCKH Bang ké& thanh todn + Sang kién ¢

K& khai dé tai NCKH (1,7.1, 7.2)

K& khai bai bao khoa hoc (2, 7.3)

Ké khai bao cao, tham ludn hdi thao KH (3, 4)
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o= Thém méi | o= Thém tir file | = Ddng b6 | X Xoa Duyét | X BS duyét || = In | % Xuét Excel theo mAu ké khai || XL

Téng s6: 1 déng
Thdi

Ngay So6 Qb |

Tén TOEg Tén loai

Ma de Mican| ;- . .- |+= _ -. .| Gid |Tong kinh gian L <" |Trang
pe Tén can bo | Tén vai tro chuan phi (VND) k&t nghi€ém | nghiém thai
= thu thu
| | | | “..uc
He be tai, ¥ 0
= 2 1977002 PRAMHUNG o 1y 587
fcHy = ol Thang 01-06- 31-10-
1 2017.01 Iy 2 NCKH = —— 30.000.000 50> 017
nudc cap {Girhoa [Mhamhchins, | Cong e 294
sach trudng Nghia vieén

b) Chon nat Thém méi: chon loai d¢é tai 1a cdp Trudong/Bo/Tinh/Nganh

Thém dé tai nghién aiu khoa hoc

5
Mé loai céng viéc | 1. DTKH - Bé tai, dw an nghiénc v

Loai phan cap] DO1-D2 tai, du an NCKH cap true v

3

Ma dé tai ||

Ténd’éi:'af‘

Téng s6 thanh vién‘

Téng kinh phi (VND) ‘

Thdi gian bat dau ‘

Thei gian két thic ‘

Ngay nghiém thu ‘

S8 quyét dinh nghiém thu |

Théng tin can bé phu trach
M3 can béIQDD?DSB I

Vai tro ‘ V01 - Cha tri

=l
Gi&f chuan i587

I-_b Thém vao danh sach I

Danh sach can b phu trach
Gid chuan | xoa
1 2007039 Tran Minh Van Ch tri

Chi y: (*) tnuding bat budc nhap

- Chon cén bg tham gia dé tai va vai trod -> Nhan nat Thém vao danh sach.
- C6 thé thém nhiéu can bo. Sau khi nhap xong -> Chon niit Thyc hién
2) Bai bdo khoa hoc:

a) Vao menu “K¢ khai bai bao Khoa hoc”

23



&= Thém mai | e Thém tir file | X Xoa | @ Duyét| X BO duyét | i In | % Xudt Excel theo miu ké khai || % Xt

Tdng sb: 46 dong 1 |2{|3| | Tiép:

Tén loai cong
vigc

Ma bai bao | Tén bai bao

Tén tap chi

meg s | Sblosiee | jlele | g
tao md hinh khog hoc trbgg va !\-'gr}c‘:i e hoc va =
hé thdng digu S s Céng Nguyen Tac
1 BBTN2017.01 hoa khéng khi 2 nLEdc thg loai trl,rfl‘ng . 2018 nghé 2004033 Thanh Tuin  gia 441
A n thdng bao khoa Khanh Hoa, .
0 t0 phuc vu £ Hriz Pty Khanh
o ten hoc,, cing bofket Ngay dang: Hoa
- gua nghién clru 28-02-2018

b) Chon nit Thém mdéi: chon loai bai bdo 1a trong/ngoai nudc ...

Thém ké khai cing trinh nghién ciiu khoa hgc ddng trén cac tap chi

-
Mé& loai cong viec | 2.1 BBTN1 - Bai bao khoa hoc d& v

M bai bél

Tén bai bdo

Tdng s& thanh vién|

Tén tap chl’|

Vi tri trang |

S8 tap chl’|

Ngay déng |

Nha xudt ban |

Nam xudt ban |

Thong tin can bo phu trach

] |ZOD?039

Vai tré | TG - Tac gid v|

Gidf chudn 381 |

<= Thém vao danh sach

Danh sach can bd phu trach

stt | M3 can bo Tén can ba Gidg chuan
1 2007039 Tran Minh Van Tac gia 881 X

- Chon can b0 viét bai bao va vai tro -> Nhan nat Thém vao danh sach.

Chii : (¥) trurding bat bude nhap

- C6 thé thém nhiéu can bo. Sau khi nhap xong -> Chon niit Thyc hién
3) Viét bdo cdo tham lugn hi nghi, hji thio KH

a) Vao menu “K¢ khai bdo cdo, tham luan hoi thao KH”
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o Thém mai || g Them tir file | ¢ Xaa Duyét || B duyét | = In| g Xudt Excel theo mau ké khai || % Xuat Excel

Téng s6: 43 dong

1 (21[3] Tiép >|| Cudi»

Tinh hinh chuyé&n
giao, (fng dung thao,
khoa hec ky thuat Hai
1 HTTN2018.01 ::}ﬁ;”,gi ﬁ?i s EE;’; Kién Giang ;gfg' 1987012 Mquy2n Trong Thao Téc gia 587 &
thac va bao quan hoc
san pham hai san cap
tai Viét Nam BG,
Tinh,
toan
qudc

b) Chon nit Thém méi: chon cip hoi thao 1a BO mon/Khoa/Truong ...

Thém ké khai bao cio khoa hoc

M3 loai cing viéc | 3.1 HTBM - Viét bao céo hdi théc*:‘

M3 bai bao ca'nl'u’\"u“v"u\a']

Tén bai bao cdo

Téng thanh vién ‘

Bia di€m bao cdo

Ngay bao cao ‘

Thing tin cin b phu trach

M3 cdn bl |2007039 A 2

E3

Vai trd | TG - Tdc gia v

[
Gid chudn |1'r'6
I o Thém vao danh sach I

Danh sach can bd phu trach

Tran Minh Van Tdc gia

1 2007039

Chi ¥: (=) tru@ing bat budc nhap

- Chon c4n bd viét bao céo va vai trd -> Nhan nat Thém vao danh séach.
- €6 thé thém nhiéu can bo. Sau khi nhap xong -> Chon nat Thuc hién
4) Phdn bién bdo cao KH, tham ludn hji thdo

Tuwong tw muc 3), vao menu “Ké khai bao cao, tham lugn hoi thao KH”, chon loai cong
viéc la “4. Phan bién bao cao, tham luan hoi thao”

5) Hop dong KHCN, chuyén giao cong nghé
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a) Vao menu “K¢ khai cong tac chuyén mon khac”

b) Chon nit Thém méi: chon loai cong viée 13 “5. Hop dong NCKH va chuyén giao”

Thém ké khai cing tac chuyén mdn khac

M3 loai cong viéd | 5. HD-NCKH - Hop déng NCKH, e*'

Loai phan c8p | 5.1-Thure hién hop dong NCKH, « v |

M3 céng tic|ASS

Tén cing tac ‘

Téng s§ thanh vién |
Thong tin can bd phu trach
M3 cénh’ 2007039 * *

Vai tré | TH - Nguwai thue hign/tham gia v

Gio chudn 204

Ngay bat d3u | n|

Ngay K&t thiic 5|

Ghi Chl:l‘

o= Thém vao danh sach

Danh sdch can bd phu trich

Tran Minh MNgudi thuc hién/tham

Van gia

- Chon can b0 thuc hién chuyén giao cong ngh¢ -> Nhin nat Thém vao danh séach.

1 2007039

- €06 thé thém nhiéu can bd. Sau khi nhap xong -> Chon nat Thyc hién
6) Tham gia cudc thi sdng tao vé KHCN
a) Vao menu “K¢ khai tham gia thi KHCN”

b) Chon nit Thém mdéi: chon loai cong vi¢c 1a “6. Tham gia cudc thi cép Tinh/B§/Nha nudc”
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Thém hoat dong nghién cifu khoa hoc khac

M3 loai cong visfl| 6.1 THINN - Tham gia cusc thisé 7 |

Loai phan cé’l G1-Céng trinh dat gidi cao nhdt v | I

*

M3 cdng trinh/san pham |AAA

Tén cong tac

Tdng sd thanh vién ‘

Nam dat giai ‘

Ghi cha

s
Thing tin can bd phu trach

Ma can b 200?{!39

Vai trd ‘ CTV - Céng tac vién

Git? chudn !294

= Thém vao danh sach

Danh sach can bd phu trach

1 2007039 Tran Minh Van Cdng tac vién

- Chon can b tham gia cudc thi -> Nhan nit Thém vao danh sach.

Cha y: (*) trudng bat budc nhip

- C6 thé thém nhiéu can bd. Sau khi nhap xong -> Chon nut Thuc hién
7) Huwéng din, phdin bign, nghiém thu dé tai

Tuwong tw muc 5), vao menu “Ké khai cong tac chuyén mon khac”, chon logi cong viéc la
“7. Phan bién dé tai/dy an cdc cap/ bai bao”

8) Sdng kién cdi tién

9) Hpi nghi khoa hoc
a) Vao menu “K¢é khai hoi nghi/ hoi thao”

b) Chon nit Thém méi: chon loai cong viéc 1a “9. Hoi nghi cép Khoa/Truong/...”
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Thém ké khai héi nghi, hoi thao

M3 hai nghi, hai thao ‘l

Tén hdi nghi, hai thao

Nganh : --— Wui long chon -—

Dia diém |

Nﬁm‘

Thidng tin can b phu trach

M3 can b

Vai trd |
|
i
|

Gid chudn |0

o Thém vao danh séch

Danh sach can bd phu trich

% Thure hién

Chi y: (*) trugng bat budc nhap

- Chon cén bd tham gia hdi thao -> Nhan ntt Thém vao danh séach.
- C6 thé thém nhiéu can bo tham gia hoi thao. Sau khi nhap xong -> Chon nat Thyc hién
11) Hop cdc hoi dong

Tuwong tw muc 5), vao menu “Ké khai cong tac chuyén mon khac”, chon logi cong viéc la
“11. Hop hoi dong ...”

12) Pé xudt nhiém vu khoa hoc
Twong tw muc 5), vao menu “Ké khai cong tac chuyén mon khdac”, chon loai cong viéc la

“12. Bé xudt nhiém vu ...”

13) Cac hoat dong KHCN khdc

Twong tuw muc 5), vao menu “Ké khai cong tac chuyén mon khac”, chon loai cong viéc la
((]3 »
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