HUONG DAN SU DUNG HOP THU PIEN TU
TEN MIEN NTU.EDU.VN TREN CONG CU GMAIL

I. Mt sé quy dinh chung

Nha truong cap hop thu tén mién ntu.edu.vn cho sinh vién vao dau mdi khoa hoc.
Pay 13 hop thu Nha trudng dung dé lién hé véi sinh vién trong qué trinh hoc tap tai truong.

Dinh dang hop thu: tén.hgviéttit.ténkhdahec@ntu.edu.vn. Vi du, sinh vién Nguyén
Van Tuin khoa 61 nganh Cong nghé Thuc pham: tuan.nv.61lcntp@ntu.edu.vn. Déi Voi
khoa 61 nganh Cao dang Cong nghé Thong tin: tuan.nv.61lccntt@ntu.edu.vn

Mat khau ban dau: 1a s6 CMND cua sinh vién khi dang ky xét tuyén vao Truong
Pai hoc Nha Trang. Sinh vién chu y thay doi mat khau (xem huéng dan muc 111) va cap
nhat s6 dién thoai dé c6 thé khéi phuc lai mat khau néu quén (xem huéng dan muc I1).

Sinh vién c6 trach nhiém kiém tra hop thu hang ngay dé khdng bo sét email. Sinh
vién c6 thé chuyén tiép noi dung hop thu tén mién ntu.edu.vn vé hop thu ca nhan (xem
huéng dan muc 1V).

Sinh vién c6 thé cai hop thu trén dién thoai di dong qua giao thirc IMAP trong cac
phan mém nhu Outlook, Gmail, Inbox.... (xem huéng dan muc V).

Trong trudng hop khdng thuc hién duoc, xin vui long lién hé Té Cong nghé Thong
tin (ddy nha hanh chinh) hoic email vé dia chi tocntt@ntu.edu.vn hoic lién hé sé dién thoai
058.2461.303 dé dugc hd tro.

Lueu y: Hop thee t8n mién @ntu.edu.vn dwoc cap cho sinh vién siz dung trong quéa
trinh theo hoc tai Truong. Sau khi sinh vién tét nghiép 1 nam, Nha trieong sé thu hoi hop
thu cua sinh vién

I1. Cap nhat s6 dién thoai va email khdi phuc mat khau
1) Ping nhap: vao dia chi http:/gmail.com. Nhap tén hop thu va mat khau ban dau.



mailto:tocntt@ntu.edu.vn
http://gmail.com/
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2) Sau khi dang nhap lan dau. Gmail s& y&u cau nhap sé dién thoai va email khdi phuc
dé str dung trong tredng hop quén mat khau. Chon nat “ Thém s6 dién thoai”.

Pirng dé tai khoan ctia ban bi khéa

Néu khong c¢6 tiy chon khoi phuc, ban
c6 thé mat quyén truy cap vao tai
khoan cia minh néu quén mat khau
hodc bi danh cap tai khoan. Tim hiéu
thém vé tuy chon khoi phuc.

S6 dién thoai khoi phuc
Them so dien thoai
Email khoi phuc

you@example.com

3) Nhap vao sb dién thoai va chon niit “Xac minh” va sau d6 1a nat “Nhan ma”. Gmail
s& guri vé dién thoai ma xé&c nhan.




Chon s dién thoai & Chon s6 dién thoai

Nhap s6 dién thoai khoi phuc tai khoan

cua ban.
EX - ——
PE& dam bao moi thir suén sé, chiing
S6 dién thoai clia ban sé duoc sir dung t6i s& guri cho ban mot SMS dé thong
cho cac muc dich bdo mat, chang han bao ma xac minh.
nhu gitip ban truy cap duagc trd lai tai
khoan ciia minh néu ban quén mat khau. 2+ I Chinh stra
| xiominn | bin
Hiy Hiy

4) Kiém tra dién thoai va nhap ma nhan duoc tir tin nhan.

Chon sd dién thoai

Chung t6i vira guri cho ban mot SMS co
chira méa. Hay nhap ma dé dé xac minh
dién thoai cta ban. Xin luu y rang thoi
gian guri SMS c6 thé mat mét phut
hoac lau hon.

Ban chua nhéan duoc SMS? Thir lal.

E3 +34 IS

Nhap ma

vi du: 123456

Huy

5) Trong trudng hop quén mat khau, chon muc Forgot password trong man hinh ding
nhap.
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6) Sau d6 chon phan “Try a different question” cho dén khi xuat hién muc “Get a
verification code...”. Chon niit “Send a text message” dé nhan ma kiém tra trén dién
thoai.

Google

Answer the following to verify this account is yours.

Get a verification code by text message or
phone call at; sses sse a2

Send text message

Try a different question

7) Kiém tra dién thoai, nhap ma sb, sau d6 nhan Next.



Enter a verification code

A text message with a verification code
Was just sent to sees see oo

G- f;:".tu the 6-digit code

8) Néu ma sé ding, Gmail s& yéu cau nhap lai mat khau méi.

Create a new, strong password that you
don't use for other websites.

Create password

Confirm password

Change password

I11. Poi mat khau
1) Trong man hinh stir dung Gmail, vao muc “Tai khoan cua t6i”.



Tai khodn ndy dwoc quan b bii ntu.edu.vn.
Tim higu thém
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Bao mat

Tai khoan cida toi

Thém tai khoan Dang xut

2) Tiép tuc vao muyc “Pang nhap va bao mat”. Chon muc “Ping nhap vao Google”

B Diangnhapvabaomat >

Kiém soat quyén truy cap Tai khoan Google va mat
khau cta ban.

Dang nhap vao Google
Thong bao va hoat dong thiét bi

Ung dung va trang web da két ndi

3) Trong phan “Mat khau va phwong thirc dang nhap” chon muc “Mat khau”

Mat khau va phuong thire dang nhéap

Mat khau sé& béo vé tai khoan cla ban. Ban ciing c6 thé thém I6p bao vé
thir hai bang Xac minh 2 bude. Tinh nang nay sé giri ma st dung mot 1an
dén dién thoai cla ban dé ban nhap vao khi dang nhap. Vi vay, ngay ca khi
ngudi ndo dé tim céch |8y cap méat khau cla ban thi van chua di dé ho ¢
thé dang nhap vao tai khoan cta ban.

Luu y: D€ thay ddi cac cai dat nay, ban can xac nhan mat khau cia minh.

Mat khau Thay déi Ian cudi: Hdm qua, 09:55 >

Xac minh 2 buéc Tat >

4) Tién hanh d6i mat khau



Maéat khau méi

D& manh cua mat khau:

St dung it nhat 8 ky tu. Khéng sir dung mat
khau tir trang khac hodc noi dung qua rd
rang nhu tén thi cung cla ban. Tai sao?

L
D01 MAT KHAU

5) Néu can thay ddi s6 dién thoai khoi phuc mat khau, vao muc “Tuy chon khdi phuc
tai khoan” va c6 thé d6i email hozc sé dién thoai khdi phuc.

Tuy chon khoi phuc tai khoan

Né&u ban quén mat khdu ho&c khong thé truy cap vao tai khoan cia minh,
ching t6i sé& sir dung théng tin nay dé gilp ban dang nhéap lai.

Email khoi phuc Thém email khoi phuc dé gilp bao mat >
tai khoan cua ban

S6 dién thoai khoi phuc ] >

IV. Chuyén tiép ndi dung hop thu tén mién @ntu.edu.vn vé hgp thu dién tir ca nhan

1) Vao myc Cai dat, sau d6 chon muc “Chuyén tiép va POP/IMAP”



tdng sd 6.537 > Q-

Mat d6 hién thi:

v Thap (trén man hinh I&n hon)
Trung binh
Cao

Binh cau hinh hdp thr dén

Chu de
Gi¥i phan hoi
Troy giap

2) Trong muc “Chuyén tiép”, chon niit “Thém dia chi chuyén tiép”

Cai dat

Chuyén tiép:
Tim hiéu thém

Chung Nh3an Hépthwdén Taikhoan Bé loc vadia chibichin

Thém dia chi chuyén tiép

Chuyén tiép va POP/IMAP

Meo: Ban ciing co thé chuyén tiép mét so thw bang cach tao bo locl

3) Nhap vao tén hop thu dién tir c& nhén

Tiép theo

Thém dia chi chuyén tiép

Hay nhap dia chi email chuyén tiép mai:

Huy

4) Gmail s& giri mot mé xac minh vao hop thu dién tir ca nhan. Kiém tra hop thu dién
ttr cac nhan dé 1ay ma xac minh ndy va nhap vao 6 Xac minh nhu hinh bén duéi va

nhan nat “Xac minh”




Chung Nh3n Hoépthwden Taikhoan B6 loc vadiachibichan Chuyén tiep va POP/IMAP

Chuyeén tiép: Thém dia chi chuyén tiép

Tim hiéu thém
Xac minh mac minh | G

5) Chon nut “Luu thay d6i” dé hoan tat

Pinh céq hinh rng dung email khach cua ban (vi du: Outlook, Thunderbird, iPhone)
Hudng dan dinh cau hinh

| Lwu thay déi | | Huy |

Chinh sach chuong trinh

Puoc hé tro bai GO gle

Ho

V. Cai dit hop thw trén dién thoai di déng qua giao thicc IMAP

Sir dung cac ung dung di dong co hd tro giao thirc IMAP nhu Outlook, Gmail, Inbox. ...
1) Incoming setting:
- Username: tén hop thu day du, c6 ca @ntu.edu.vn
- Password: nhap mat khau hop thu
- Server: imap.gmail.com
- Port: 993
- Security type: SSL/TLS

2) Outgoing setting:
- Username: tén hop thu day du, c6 ca @ntu.edu.vn
- Password: nhap mat khau hop thu
- Server: smtp.gmail.com
- Port: 465
- Security type: SSL/TLS



